


The holiday season can make your home a hectic place and fill your life 
with errands to run, presents to buy, and people to visit. Just as there 
are safety rules and precautions to help you at work, there are also 
safety guidelines to help you through the holidays. Of course, we’re not 
saying to hang danger signs beside your tree or wear your personal 
protective equipment (PPE)  while shopping but, we are asking you to 
read the following information and think  about your SAFETY.



When you buy a live tree check it for freshness by seeing if the needles bend 
or fall-off easily.

Keep the tree outside in a large bucket of water until your ready to decorate 
it. Let it absorb as much water as it can.

Place it in a sturdy, water-holding stand with wide legs and keep it filled 
with water the entire time the tree is indoors. 

Keep your tree at least three feet away from any heat source such as 
fireplaces, portable heaters, and heat registers.

Secure your tree in place by tying the top part of the trunk to the walls 
with a long piece of clear fishing line.



Always inspect your lights before hanging them. Set them on a 
nonflammable surface and plug them in for 10-15 minutes to 
make sure the insulation won’t smoke or burn. Replace all broken 
bulbs and damaged light strings.

When your string the lights:

• Position the bulbs so they are away from anything flammable.

• Don’t connect more than three light sets to one extension cord.

• Keep cords out of doorways and other high-traffic areas.

• Turn-off all lights (inside and out)  before leaving or going to bed.



Ask yourself these questions as you decorate a tree or                 
rooms in your home: 

Are your ornaments made of fragile glass that small children            
could mistake as food or candy?

Are your family heirlooms made with toxic materials such as 
lead –based paint?

Is there tinsel hung on low branches of your tree, presenting a 
swallowing or choking hazard to children or pets?

If  you find any of these questions to be answered  yes, consider 
hanging these types of decorations on the higher branches. 
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Before you get too comfortable , remember :

Don’t burn wrapping materials in your fireplace – they can 
create toxic fumes and even flash fire.

Use kindling and LONG wooden matches to light fires  -
never use flammable liquids such as gasoline.

Always close the fire screen or glass doors. 

Keep flammable decorations away from the fireplace.

Make sure the fire is out before leaving the house or going to 
bed , then close the flue - not before. 

And if you get locked out of your home don’t climb down         
the chimney. Only Santa can do that and not get stuck!
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Use only metal containers for ashes and store outside.

Use candle holders that will securely hold a candle and will not 
fall over.

Extinguish all candles before you leave your home or before going 
to sleep.

Keep all matches; candle; flammables; etc away from                                                                          
children. 

Keep all flames away from drapes and curtains.

Never place lit candles on your tree.
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Smoke detectors, carbon monoxide detectors and fire extinguishers are 
essential lifesaving devices for your home.

Smoke detectors should be :                                                                                                  
*  Placed on every level of your home .                                                                   
*  Outside of the bedroom areas.                                                                             
*  Mounted on the wall, six to twelve inches from the ceiling. 

Make sure that every member of your household  knows what the 
alarms sound like, what to do, and where to go to be safe. 

Buy an ABC rated  fire extinguisher and learn how to use it 
properly. Use the PASS method; Pull-Aim-Squeeze-Sweep.                                                                        



Listed below are some tips you’ll want to follow in order to 
avoid a major source of holiday illness – Food Poisoning.

• Keep food, utensils, preparation surfaces, and hands clean.

• Keep hot foods HOT and cold foods COLD. 

• Try keeping cold foods on a bed of ice while serving.

• After  the meal refrigerate leftovers as soon as possible.

• Always use  a meat thermometer  and never serve any                     
meat or poultry under 160 degrees.
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During the holidays, traffic accidents, and deaths increase 
dramatically because of alcohol consumption. 

Encourage your guest to choose designated drivers before they 
come to your party. Designated drivers must be willing to stay 
sober and  driver others home.  Be a common sense partier try:

• Never drink alcohol in excess of the one part alcohol -to-one part mixer.

• Never drink alcohol on an empty stomach .

• Use fruit juices or water instead of carbonated beverages.                                    
The carbonation accelerates the effects of alcohol.
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*  Pre-plan your trip. Leave your itinerary with someone you trust .                   
*  Don’t get overload with luggage or packages. Try mailing ahead.                    
*  Get a good nights sleep before you start on your trip.                                                 
*  Follow other vehicles at a safe distance – don’t tail-gate.                                       
*   Always buckle your seat belt and use all child-safety restraints!

You may be one of the lucky people who drive some distance to 
see your family or friends during the holidays. When you travel, 
try  some of these safe-drivers tips:

If your traveling in ‘Snow and/or Ice’ Country be sure to carry 
a winter-survival kit in your car that contains a first-aid kit, 
blankets, flashlight, flares, a shovel, Kitty Litter, etc.



During the holiday season, take these extra security precautions     
to protect yourself and family at the malls or shopping centers.  

 Avoid carrying large, heavy packages that block your vision and make you 
a target for purse snatchers.

 Shop during the daylight hours if at all possible.

Watch-out for strangers “accidentally” bumping you. This is one of the 
tricks pickpockets use to distract their victims.

 Only park your car in well lit areas. And don’t sit in your car without 
having your doors locked.

 Be aware of everyone that’s between your car and the store.



A tip from Tae Kwon Do: Your bent elbow is the strongest point    
on your body. An elbow to the throat, nose, eye, etc. of an attacker 
usually deters any thought of physical assault on you.  

Always have your car keys ready before you walk out of the store. 
Get in the habit of checking the vehicles next to your car, checking 
inside your car, and then locking your car door as soon as you get in. 
If you don’t feel right about something go back to the store or mall 
and get security to walk you to your car. Security would prefer it !

Don’t open the door to your home unless you know the person on 
the other side. 



The holidays can be fun and exiting, but they can also be stressful. 
Here are some ways to minimize your stress during the holidays:

 Don’t blow your budget; Spend only what you can afford.

 Start planning your gift list early in the year.

Share holiday responsibilities with your family and friends.

Add a bit of the spirit of the season by giving a gift to someone who 
doesn’t expect it, who’s in need, or just visit an old friend.

If the stress becomes too much for you to handle, the COE has an 
Employee Assistance Program which you can call at 1-800-788-2077 .
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